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Dewsbury,
Yorkshire,
s YK4 6LP
Mrs P. Thomas,
Personnel Director,
XYZ Company,
20 Albert Square,
Glasgow.
G2 5PE
2 April 1990

Dear Mrs Thomas,
Genera! Manager

i .
Your advertisement for the above position has "terested me very
much and I now apply.

You will see from my CV that my carcer in manufacturing has
progressed through jobs of increasing responsibility to the point
where [ am now a Senior Production Manager.

In my present position I am responsible for the production, design
and engineering functions of a light engineering operation. Myinitial
brief was to introduce a fully automated assembly operation into
the Plant within five years. This I achieved ahead of schedule and
the system is now running at 20 per cent cost savings per annum.
This success is due in no small way t) careful and continuing
consultation with the 450-strong workforce through the Trade
Unions, and using a unique incentive scheme I introduced and
which has now been adopted throughout our other UK plants.

Having succeeded in my task and seen the operation through to
completion T am now seeking to broaden my career. The position
of General Manager with your company is exactly what [ am seeking
and | feel that my experience, enthusiasm and-administrative skills
could be used to good effect by XYZ Company.

[ would be very pleased to attend an interview for this position and
can be contacted by letter at the above address or during the evenng
on (924 4653.

Yours sincerely,

Tl By
Michacl Evans //_D
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The company produces a range of small units for use in a wide
variety of manufacturing industries. Recent years havescen chan-
ges which have created one of the most efficient factories in the
UK. The next step is to recruit a first-rate General Manager to
control the production, design and engineering functions.

The ideal candidate should be in the age range 35-45 and be an
engineering graduate with several years experience at a senior
level in production management. This must have been within
a light electro-mechanical assembly operation using modern
systems to controf well laid out production lines. The successful
applicant must be a good administrator and experienced at
handling industrial relations. We are particularly seeking appli-
cants who are enthusiastic, ‘progressive and have initiative.

Salary will be £20,000, a car is provided and re-location costs
to Glasgow will be met if necessary.

Please send application letters and CVs to:

The Personnel Director,
XYZ Company,

27 Alb-rt Square.
Clasgo #. G2 5PE




